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Ilonoxenue

0 IOpHIHYECKOii KIHHHKe 00pa30BaTe/IbHOH OPraHH3alHu
¢unnana @®I'bOY BO «Anbireiickuii rocyiapcTBeHHbIH YHHBEPCHTET?
B ropoae besopeuencke.

O0mue NoJI0KEHHs

1.1. Hacrosmee ITonoxenue o ropuandeckoi xiuHuke gunuana @PI'bOY BO
«AnbITefcKuil rocyIapcTBEHHBIN yHHBepcuTeT» B ropoje bemopeuencke (manee -
oOpa3oBaTelibHas OpraHusauus) pa3paboTaHO B COOTBETCTBUM ¢ DenepanbHbIM
3akoHOM OT 21 Hos6ps 2011 r. N 324-®3 "O GecruaTHOH IOPUIMYECKON TOMOLIHU
B Poccuiickoii Depepaunn”, nmpukazoM MuHUCTepcTBa 00pa3oBaHUsA ¥ Haykd PO
or 28 wmosOps 2012 r. N 994 "O6 yrBepxaenun Ilopsiaka co3gaHus
00pa30BaTENbHBIMU  YUPEXKIECHUSIMH  BBICLIETO INPO(YECCHOHATLHOTO 00pasoBaHus
IOPHIMYECKUX KIMHUK M MOPAJKA MX NEATEJbHOCTH B paMKaX HerocyaapCTBeHHOH
CHCTEMBbI OKa3aHMs OeCIIaTHOH IOpUAMYECKOW Mmomoum" U ompelenser MOpsIoK
NEeSITEIBHOCTH IOPUANYECKOH KIMHHKM B paMKaX HEroCyAapCTBEHHOW CHCTEMBI
oka3zaHus OecIuTaTHON FOPUINYECKON ITOMOIIH.

1.2. IOpumuveckas KIMHHUKA B CBOEH [JEATENBHOCTH PYKOBOACTBYETCH
JeficTByrOIMM  3aKoHojaTenbcTBoM  Poccumiickoit  ®Denepanny, — YcraBom
o6pa3oBareNbHOM Opranu3aluy U HacTosuM [lonoxeHueM.

1.3. Hacrosmee IlonoxkeHne TPHUHATO C Y46TOM MHEHHs COBETa
06YyJaroIMXCsl, COBETa POIUTENEH, TPEICTABUTENLHOTO Oprata 00yJaroruxcs.

1.4. U3smenenus B [1onoskeHHe MOTYT ObITh BHECEHBI TOJIBKO € yYETOM MHEHHUS
coBeTa 00YYarOIUXCsl, COBETa POJMTEINEH, & TAKXKe 110 COTNIACOBAHMIO c
MpeacTaBUTEbHBIM OPraHOM pabOTHHKOB.

2. ey 1 3a1a4H AesiTeTbHOCTH IOPHAHYECKOH KIHHHKH



2.1. FOpunuueckas KIMHUKA OCYILIECTBJISIET CBOKO AEATEIIBHOCTD B LIEJISX:

- CO3JaHus YCIOBUH MJIsl peaiusalvd, YCTaHOBIEHHOTO KoHCTHTYLHEH
Poccuiickoit Denepauuu mnpaBa rpaxaaH Ha MONy4YeHHE KBATH(QUIHPOBAHHOMH
OecrlaTHOH  IOpUAMYECKONW IIOMOINM, OKa3blBaeMOH OECIIaTHO B  CiIydYasx,
npenycMoTpeHHbIX DenepanbHbiM 3akoHOM OT 21 Hos0pst 2011 r. N 324-@3 "O
OecritatHol lopuanueckod momomm B Poccmiickoit ®Depmepaumu", Apyrumu
(pemepanbHBIMU 3aKOHaMHU M 3aKOHaMH cyObexToB Poccuiickoit ®enepariiu;

- CO3JaHMs YCIOBMH VI OCYLIECTBIICHHUS MIpaB K ¢BOOOI IpakaaH, 3allUThl UX
3aKOHHBIX HHTEPECOB, MOBBIIICHUS YPOBHS COLMAIBHOH 3aLHINEHHOCTH, 4 TaKKe
obecneveHus Ux JOCTyINa K IpaBOCY/IHIO;

- IPaBOBOIO MPOCBEILIEHHs HACENeHHUs H (OPMHUPOBaHHS y OOYyYaroIIHXCs
10 FOPUAMYECKOM CIIENMAIbHOCTH HABBIKOB OKAa3aHUS IOPHIHYECKOM TOMOIIIH.

2.2. OCHOBHBIMH 33JJauaMHt IOPUAUYECKON KIIMHUKH SIBIISIFOTCS:

- OpraHu3alds MPEAOCTaBIEHMs TpaXgaHaM OECIUIaTHOM HOPHUANMYECKON
MOMOLLH;

- TPOBEACHUE DPAa3bACHHUTEIBPHOH M IIPOCBETUTENBCKOM paboThl B LESAX
TMIOBBILLIEHUS YPOBHS IOPHAUYECKON I'PaMOTHOCTH HaCeIEHHS,

- COBEpLIEHCTBOBaHHE  Yy4eOHO-BOCHMTATENLHOTO  MpoLecca  IyTeM
YIIIy6JIEHHOTO M3y4YeHHs pa3InuHbIX HAallpaBJIeHUH IOPUIMIECKOM NeSTeIbHOCTH,

- obecreveHye 3aKperIeHusl y 00YyHarOIIHUXCs TEOPETHUECKUX 3HAHUH o
M3y4aeMBbIM TUCLHILIMHAM, H3y4YeHHUs Cy1eOHON 1 NpaBONPUMEHHUTENBHOM TPAKTUKU
B BOCTpeOOBaHHBIX chepax MpaBOBOrO peryIHpOBaHus;

- TNpPEeAoCTaBl€HHE O0y4YaloIMMCS BO3MOXXHOCTH IIOJIyd4E€HHS HaBBIKOB
IIPaKTUYECKOH AEATENBHOCTH MO FOPUANIECKON CIeLIHANTBHOCTH;

- (popMHpOBaHHE y 00Yy4aIOLINXCS YYBCTBA OTBETCTBEHHOCTH 3a
BBITIOJIHSEMYIO paboTy U e€ pe3yJbTar.

3. CTpyKTypa IOpHAHYECKOH KJINHHKH
3.1. B oxazaHuu GecrniiaTHOM FOPHINYECKOM TOMOIIN FOPHIAIECKOM KITHHUKOM

y4acTBYIOT JIMLIa, 00y4arolHecs: M0 IOPHANYECKOH CIIeIHalIbHOCTH B
o0pa3oBaTeNbHOM OpraHu3allMd MOJ KOHTPOJEM JIML, HKMEIOILIUX BhICIIEe
I0pUAHYeCcKoe 00pa30BaHUe, OTBETCTBEHHBIX 3@ 00yUeHNe YKa3aHHBIX JIHI] 5

JIeSITEJIBHOCTh FOPUAMYECKOH KIMHUKH B 00pa3oBaTeNbHOW OpraHu3aluu (Janee
COOTBETCTBEHHO - CTYIEHTBI-KOHCYJIbTAHTHI M JINLA, OTBETCTBEHHbIE 3a
JEATENEHOCTD IOPUAUIECKON KIIMHUKH).

3.2. B cocraB 10pUAM4ECKOM KIMHUKU BXOJST: PYKOBOJUTENb FOPUINIECKON
KJIMHUKH, TTPETo1aBaTeIN-KOHCYIbTaHThl, CTY J€HThI-KOHCYJIbTAHTH.



3.3. O0mee pyKOBOACTBO IOPUAMYECKOM KIMHUKON OCYIIECTBIISET AUPEKTOP
¢unmana ®I'BOY BO «Azsireiickuii rocy1apcTBEHHbIN YHUBEPCUTET) B
r. benopeueHcke.

3.4. HemocpencTBeHHOE PYKOBOACTBO pabOTOM IOPUANYECKOH KIHMHUKH
OCYIIECTBJIIET €€ DPYKOBOAUTENb, KOTOPBIM Ha3HAYaeTCs IPUKA30M JHPEKTOpa
dunnana ®I'BOY BO «AI'Y» 06pa3oBaTesibHOM OpraHH3aIHH.

3.5. PykoBoauTenp ropuauecKoi KIMHUKH

- obecrieurBaeT OpraHU3alUIo pabOTh! IOPUIUUECKON KIMHUKY;

- ompefenseT CTpaTerHyecKyue HaNpaBlICHUS AEATEIbHOCTH IOPUAMYECKOH
KJIMHUKY;

- OCYLLECTBJIIET KOHTPOJIb 3a AEATEIbHOCTHIO FOPUINYECKON KIIMHUKH,

- obecreynBaeT B3aUMOJEHCTBHE IOPUANUECKON KIMHHKU C NPOQeccCopCcKo-
MPEenoJaBaTeIbCKHM COCTaBOM 00pa3oBaTeNbHON OpraHM3aluu Uil OKa3aHHs
KBTHOULUHUPOBAHHOW  KOHCYJBTATHBHOM  IIOMOIIM  CTYAECHTaM-KOHCYJIBTaHTaM
IOpPUINYECKOH KIIMHUKY;

- ydacTByeT B pa3paboTke MeToauueckoro obecneyeHuss paboThI
IOPUIMYECKOH KIIMHUKH,

- TOTOBHUT OTYETHI O AESITENbHOCTH IOPUANYECKON KITHHHKH.

3.6. IlpenomaBaTen-KOHCYJIBTaHTBl HA3HAYAKOTCSA Ha JOJDKHOCTH IPHKA30M
nupekropa ¢punnana ®I'BOY BO «AnsIrelcKuii rocy1apCTBEHHbIA YHUBEPCUTET

B ropozie benopedeHcke Mo pelIeHHIO PyKOBOAUTES FOPUANYECKON KITMHHUKH.

3.7. IlpenonaBaTenu-KOHCYIbTAHTHI:

- OPraHu3yIOT U MPOBOAAT y4eOHO-METONUYECKUE TPEHUHTH CO CTYAE€HTaMHU-
KOHCYJIbTAaHTaMH;

- IPOBOJIAT IPYTNIIOBBIE X UHANBHIYAJIbHBIE 3aHATHS CO CTyACHTaMH-
KOHCYJIbTaHTaMH;

- KOHCYJITHPYIOT CTY/A€HTOB-KOHCYJIFTAHTOB 110 BOIIPOCAM, CBA3aHHBIM
C oKka3zaHHeM OeCIIaTHON IOPUANYECKOH TIOMOILH;

- OCYILECTBIISIOT KOHTPOJb 32 OQOPMIIEHHEM CTYAEHTAMH YYETHBIX H
OTYETHBIX JOKYMEHTOB, CBA3aHHBIX C OKa3aHHEM O€CILIATHOMN IOPHANYECKOM
IIOMOIIY;

- OCYLIECTBIISIOT KOHTPOIIb 32 KAYECTBOM OKa3bIBa€MOH CTy/ICHTaMH-
KOHCYJIbTAHTaMH1 OeCILTaTHON IOPHIMYECKON ITOMOLIH;

- OCYLIECTBIIAIOT HHBIE MEPONPHATHS, COOTBETCTBYIOLINE LIEIIIM
[ESTeTbHOCTH FOPHANYECKOHM KIMHUKH WK CIIOCOOCTBYIOLINE JOCTHKEHHUIO 9TUX
Leemn.

3.8. K oka3aHuio 6ecriaTHON IOpUANYECKON ITOMOIIH JOMYCKarTCs Ha
JOOPOBONBHBIX HaYanax CTYAEHTBI, IPOSBUBLIKE JHIHYIO 3aHHTEPECOBAHHOCTb
B OCYILIECTBJICHHH YKa3aHHOM JesTeJbHOCTH U 00J1aJato1ie HeOOX0IUMbBIM YPOBHEM



OGILEKYIBTYPHBIX H IIPOhECCHOHANBHBIX KOMIETEHIHH, CHOPMUPOBAHHBIX

B MIPOLIECCE OCBOEHHSI COOTBETCTBYIOIIMX 00pa3oBaTeIbHbIX [IPOrPaMM.
3.19. YpoBeHb npohecCHOHATEHBIX KOMIETEHLIHH CTY I€HTOB, HEOOXOAUMBIX
[UTS OKa3aHKs GecIIaTHOM IOpHANYeCKO TOMOLLH, onpeeniercs 06pa3oBaTe/bHOH
opraHu3sanyeil caMOCTOSTENBHO.
3.10. [TprieM CTYICHTOB B IOPHAMYECKYIO KIHHUKY OCYLIECTBIACTCA
Ha OCHOBAHHH 3asBIICHUs O PHEME yCTAHOBIEHHOH QopMBI M cobece10BaHus,
KOTOpO€ MPOBOJUTCS PYKOBOAUTEIIEM IOPUAMIECKON KITMHUKH.

4. Tlops oK AeATeTbHOCTH IOPHANYECKOH KIHHHKH

4.1. FOpuanyeckas KIMHHAKA OKa3bIBaeT OeCIUIaTHYIO IOPHANYECKYIO TOMOILb
B BH/l€ IIPaBOBOr0 KOHCYJIBTHPOBAHHUs B YCTHOH U nucbMeHHOH (opmax,
COCTABJIHHS 3asBICHUH, %kan00, X0aTaiCTB U APYTUX JOKYMEHTOB IIPaBOBOTO

Xapakrepa.
4.2. Okazanue 6ecruIaTHOM IOpUAUYECKOH IIOMOILHU OCYIIECTBISIETCS

FOPUIMYECKOH KJIMHUKOM 10 MECTY €€ HaXOXKACHH (B XO/ie INYHOrO Mprema
rpak[iaH, JUCTaHLHOHHO C MCII0JIb30BAaHHEM CPEICTB Tesie)OHHOH, TTOUYTOBOH CBA3H,
ceTy IHTepHeT U (WMIiH) 3JIEKTPOHHOM MOYTHI (IIPH HATHIHH TEXHUYECKOU
BO3MOYKHOCTH), @ TaK)e IyTeM [POBEJCHHS BHIE3AHBIX MEPOTIPHATHH.

4.3. Bpewms mpreMa rpaxjaH, HMEIOLINX MPaBoO Ha IOy4eHHe OecruiaTHOM
IOpUANYECKOH MOMOILU B paMKaXx HErocyapCTBEHHOH CHCTEMbI OeCTUIaTHOH
IOPUIMYECKOi [IOMOLLH, OTpeIeNseTcs rpapKoM NpueMa, yTBEPKICHHBIM

PYKOBOJUTEJIEM FOPHAMYECKON KITMHUKHU.
4.4. Bole3Hble MEPONPHSATHS B LIEAX OKa3aHHsA OeCIIaTHOH IOpUAUYECKOM

[IOMOLLH IPOBO/SITCS IOPHAMYECKOH KIWHUKOM B Pa3dIHbIX OpraHu3aluix
(B MEMLIMHCKHAX OPraHH3alUsX, yUPeKACHUIX COLUAIBHOTO obecrieueHus,
06pa30BaTebHBIX yUPEXKACHHAX PA3THIHBIX TUIIOB H BUIOB), & TAKKE [0 MECTY
JKUTEJIbCTBA (IpeObIBaHNs ) OTAEIBHBIX IPAXIaH, HE HMEIOLIUX BO3MOXHOCTH
06paTHTHCS B FOPHAMYECKYIO KJIMHUKY JIMYHO 110 MECTY €€ HaXOXKACHHA M1
[IMCHMEHHO B CBS3M ¢ OTPAaHHYEHHBIMH BO3MOXKHOCTSIMH 310pPOBBS U 110 HHBIM
PUYHHAM.

4.5. B xone npuema CTyJeHT-KOHCYJIbTaHT:
- BBISICHAET CyTh BONPOCca 0OpaTUBILErocs, HMEIOIIEro paBo Ha IOy CHNE

GecrIaTHON FOPUANYECKOH MTOMOILH B paMKax HEroCyIapCTBEHHOH CHCTEMBI
GecIIaTHON FOPUIMYECKOM TOMOIIH;
- 3aIONHAET KapTOUKy y4eTa i BHOCHT JaHHBIE B XKypHaJl perHCTpallii

oOpallleHuH;
- onpesenseT GpopMy oka3aHus GeCILIaTHOH FOPUIHYECKON TTOMOIIH.



4.6. Oxa3anue GecruiaTHON FOPUANYECKONH TOMOLIH IOPUANYECKOH KIMHUKOH
peau3yeTcs o4 KOHTPOJIEM JIHL, OTBETCTBEHHBIX 3a 00y4eHHE CTYIEHTOB
1 [EATENBHOCTD IOPUINIECKOM KIIMHUKH,

4.7. Jluna, oTBETCTBEHHBIE 32 AEATEIBHOCTD FOPUINYECKON KITHHUKH, IIPH
NPOBEACHHH IOPUANUECKON KIMHUKOH MEPONPHUATHH B paMKax OKa3aHH OecraTHOM
IOPUANYECKON OMOIIM 00eceYnBaroT COOMIOAEHUE HOPM 3aKOHOAATEIbCTBA
Poccuiickoit @enepauun, B ToM uncie PenepalbHOro 3aKOHA OT 2 Mast 2006 r. N 59-
®3 "O nopsake paccMOTpeHHs obpaleHuit rpaxaan Poccuiickoin denepauun",
HOPM TIPOQECCHOHATILHOM STUKH U Ka4eCTBO OKa3aHHs GecriaTHOMI IOpUANYECKOH
TIOMOLIIH.

4.8. CTyeHT-KOHCYIBTAHT MOXKET OBITH OTYHCIICH U3 FOPHAUUYECKON KIHHUKHI
B CJIy4ae:

- OTYHUCIIEHHS U3 00pa30BaTEIbHON OpPraHU3alUH;

- COOCTBEHHOTO XKeJaHus CTYEeHTa.

5. KonduaeHuHaabLHOCTh

5.1. adopmalrysi 0 rpakiaHax, 0O pallaronXcs B OPUAMIECKYIO KITHHUKY,
HOCHT KOH(QUIECHUHAIbHBIA XapaKTep.

5.2. Pacripoctpanenue nH(GOpMaL|H, MOTy4YEHHOH B IpoLEcce paboThl
C TpaJaHaMH, JOIYCKAeTCs JIULIb B Y4€OHBIX, METOAUYECKUX WM HayqHBIX LETiAX
1 6e3 YIIOMHHAHWS THYHBIX JaHHBIX ((aMUIIHH, MIMEHH, OTYECTBa, a/ipeca U WHBIX
[@HHBIX, PACIPOCTPaHEHHE KOTOPBIX HEJOMYCTHMO B COOTBETCTBUH € TpeOOBaHHIMH
HOPMATHBHBIX TIPaBOBBIX aKTOB).

5.3. VIH)OpMalMOHHEIE MaTepHasIbl FOPUINIECKON KIMHUKH MOTYT
HCIIONB30BATECS [IPENOIaBaTENsMU B paMKax yqeOHOro npouecca, 00yqaroumMHcs
TP BBIMOJIHEHHH KYPCOBBIX H APYTUX IHCEMEHHBIX paboT, eClIM 3TO HE HapyllaeT
TpeGOBaHHUA K KOHQHAEHIIMATEHOCTH HH(OPMAIIHH, 2 TaKKe TpeOoBaHNH
deieparbHOro 3aK0Ha OT 27.07.2006 N 152-®3 "O nepcoHaIbHBIX JaHHBIX".

6. UndopMupoBaHHe 0 JeATEIbHOCTH IOPHANYECKOH KINHUKH

6.1. B nensx HHGOPMUPOBAHHUS O CBOEH NEATEIBHOCTH IOPHINYIECKas
KJIMHHKA pa3MeLIaeT B MECTax, JOCTYIHBIX 1S FPaXK/IaH, B CPEACTBAX MacCOBOH
uH(opMalmH, B ceTH VIHTepHET 100 JOBOAKT A0 IPax/aH HHBIM crocodom,
NpeayCMOTPEHHBIM 3aKOHOAATENECTBOM Poccuiickoit @eaepaunu, CaeayroLyto
HHGOpMaLHIO:



- MECTO HaXOXKAEHHs! FOPUIMIECKOil KIMHKKH, ee Tee(oH, haKce, anpec
5JIEKTPOHHOM 10YTH ¥ (MJIK) afpec caifta B cetd MHTepHET (Ipu HaJTHYHH
TEXHHUYECKOH BO3MOXHOCTH);

- rpauK paboThl FOPUAMYECKON KIMHHKH;

- 0 BHIaX OKa3bIBaeMOM OecIiaTHOM IOpUIUIeCKON IIOMOILIH;

- Hacrosee [Tonoxenue.

7. MaTepHaJbHO-TeXHHYeCKOe ofecnedeHHe HPHAHIeCKOH KIHHHKH

7.1. MatepuanbHO-TeXHHYeCKoe 00ecreueHHe IOPHINYECKON KIHHUKH
OCYLUECTBIISETCS 00pa3oBaTeNIbHOM opraHuzaluen.

7.2. JlocTyn K MECTY pasMeLIeHHs OPUAMIECKOH KIIMHUKH U MTepE/IBHKEHHE

B TIOMELLEHMSX, B KOTOPBIX TPOBOAUTCS MPUEM I'PaXK1aH, HE JOJDKHEI CO3aBaTh
3aTPyAHEHUH JUIsl JIML ¢ OTPaHHYEHHBIMA BO3MOXKHOCTAMH 3/10POBBA.



